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1. HAMMEHOBAHME U IIEJIb OCBOEHUA JUCIHUITVINHBI

VYyeOHass nucuuruinHa «JloKyMeHTallMOHHOE oOecreyeHne HOPUINYECKOW 1eATeIbHOCTH
u3ydaeTcs 00y4yarolIMMUCS, OCBaWBAIOUIMMU OO0pPa30BaTENbHYIO MPOTrPaMMy BBICIIETO OOpa3oBaHUs IO
HarnpasieHuto noaroroBku 40.03.01 HOpucnpynennus (ypoBeHb OakajiaBpuaTra) B COOTBETCTBHHU C
@enepanbHbBIM  TOCYIApCTBEHHBIM  0Opa30BaTeNbHBIM  CTAHAAPTOM  BhICHIEr0  00pa3oBaHUS,
YTBEP)KJICHHBIM ITPUKa30M MuHUCTEpCcTBa 0Opa3zoBanus u Hayku P ot 01.12.2016 Ne 1511.

OcHOBHasi 1eNb W3YYCHUS JTUCIHUILUIMHBI COCTOMT B TOM, 4YTOOBI JaTh OOydaromuMmcs
CUCTEeMATHU3UpPOBAaHHBIE 3HAHUS O TEOPETHMYECKMX U  OPraHM3allMOHHO-NPABOBBIX  OCHOBAaX
JOKYMEHTAI[MOHHBIX MPOLIECCOB B 00IIECTBE, B chepe HOPMOTBOPUECTBA U MPABOBOIO PEryJIMPOBAHUS
pa3IMyYHbIX O00sacTel e TeIbHOCTH, CPOPMHUPOBATH IPAKTUUECKHE HABBIKH MO CO3/IaHUI0 U 00ECIIEUEHUIO
000pOTa OPUINIECKIX JOKYMEHTOB.

N3yueHnue yueOHON AMCUMILTUHBI HAIIPABIECHO HA MOJATOTOBKY 00YYAIOIIUXCS K OCYIIECTBICHUIO
MPaBONPUMEHUTENBHOM  JI€ATENIbHOCTH,  mpeaycMoTpeHHoi — DenepanbHbIM  TOCYIapCTBEHHBIM
00pa3oBaTebHBIM CTaHIAPTOM BhICIIET0 00pazoBaHus 1o crienuaabHocTh 40.03.01 «OpucnpyneHuus»,
YTBEp)KIECHHBIM NpHKa3oM MuH#cTEepcTBa 00pazoBanus U Hayku oT 01.12.2016 Ne 1511.

2. MECTO JJUCHUILIUHBI B CTPYKTYPE OEPA3OBATEJIBHOM
ITPOI'PAMMBbI

VYuebHas aucuuminHa JlokyMeHTalnoOHHOEe 00ecieyeHHEe I0PUINUECKON 1eATeIbHOCTH OTHOCUTCS
K BApMATUBHOM M M3y4aeTcs Ha 2 Kypce.

2.1. TpeboBaHUs K NpeIBAPUTEIBHOM TOATOTOBKE 00YUYaIOLIErocs:

VYuebHast nucHUIUIMHA —«J{OKyMEHTallMOHHOE OOECIeYeHnEe OPUANYECKON JeATeIbHOCTI
OTHOCUTCSI K BapuUaTHBHOM 4YacTH y4yeOHOro IuiaHa, (OpMHpyeMOW Y4YacTHHUKaMH OOpa30BaTeNbHBIX
OTHOIIIEHUH, U3y4aeTCs TI0 0YHO-3209HOM opme 00yueHus B B 4 cemecTpe 2 Kypca.

N3yuenuto JaHHON yueOHOM MUCHUIUIMHBEI IO OYHOM (GopMe 00ydeHHUs MpealiecTByeT OCBOCHHE
CIIEYIOINX YUEOHbIX TUCIUIUINH: AJBOKAaTypa, AJMUHUCTPATUBHBIN MTPOILIECC,

Hcropus rocymapctBa M TmpaBa 3apyOexHbIX cTpaH, KoHctutynuonHoe mnpaso, IlpaBo
MHTETrpalMoHHbIX 00beaAnHeHni, Conuomnorus npasa, CpaBHUTEIbHOE U HHTETPALIMOHHOE NTPAaBOBEICHNUE.

[TapannensHo ¢ y4yeOHOM IUCHMIUIMHOM «JlOKyMEHTalMOHHOE oOOecreueHue HpUANYECKON
NESTeNIbHOCTH» U3YYaloTCsl JAUCHUIUIMHBL  AJMHHHCTpAaTUBHOE TMpaBo, ['pakgaHckuil mpolecc,
I'paxxnanckoe mpaso, IlpaBoBoe perynupoBaHMe 3allUThl IMpaB MOTpeOHUTENeH, YTOJIOBHOE IIPaBo,
®dunancoBoe npaso, FOpuanueckas ICUXoa0Tus.

2.2. JlucuuruinHbl (MOIYTH) U PAKTUKH, IS KOTOPBIX OCBOCHHE TAHHOW TUCITUTLIMHBI (MOIYJIS)
HEO0OXO0MMO KaK MPEeIIeCTBYOIICE:

PesynapTatel  OCBOGHHMS AMCHUILIMHBI  J[OKyMEHTallMOHHOE OO€cleYeHne IOPUAUYECKON
NESATETLHOCTH SIBIITFOTCSL 0a30M I TPOXOXKIACHUS YYEOHOW MPAKTHUKU: TPAKTUKA MO TOIYYCHHIO
MEPBUYHBIX MPOPECCHOHANBHBIX YMEHUW M HABBIKOB, U W3YYCHHUS JUCHUILIMH TPO(HEeCCHOHATHLHOTO
nukia: Hamorosoe mpaso, Hotapuar, [Ipeanpruaumarenbckoe mpaBo, IKOJIOTHYECKOE MPaBo.

PazBuTne y 00yd4arommxcsi HaBBIKOB KOMAaHAHON padOThI, MEKINYHOCTHOW KOMMYHHKAIIHH,
IIPUHATHA pemeHI/Iﬁ, JIMACPCKHUX KAaYCCTB o0ecrieunBaeTcss YTEHUEM HGKHHﬁ, IMPOBCACHUEM CEMHUHAPCKUX
3aHATHUN, COJEp)KaHUE KOTOPBIX pa3paboTaHO HA OCHOBE pE3yNbTAaTOB HAYYHBIX HCCIIEIOBAHUM,
MIPOBOAMMBIX YHHUBEPCUTETOM, B TOM UHCJIE C YIETOM PETMOHAIBHBIX 0COOEHHOCTEN MPO(hecCHOHATEHOM
JesITeIbHOCTH BBITYCKHUKOB M MOTpeOHOCTEH paboToaaTeneil.

3. INTAHUPYEMBIE PE3YJIBTATBI OBYYEHUA 10 JUCHUIIVIMHE, COOTHECEHHBIE C
IJIAHUPYEMBIMHU PE3YJIbTATAMH OCBOEHHUSA OBPA3OBATEJIBHOM ITPOT' PAMMBI

B pesynbrare ocBOoeHHS AMCUMILIUHBI OOyYaromuiicss mo mporpamme OakanaBpuaTa JOJKEH
OBJIQJIETh:

- Braoenuem nasvikamu noozomoesku wpuouueckux 0okymenmoe (IN1K-7)



Ilnanupyemble pe3yabTaThbl 00y4eHHs M0 AUCHHUILINHE

i)(())ﬁ ﬁ:fe};;ﬁ; [Tnanupyemblie pe3yiabTaThl O0y4eHUS Ko'i g;jgg;f{am
3HaTh:
- IOHATHUS ¥ TEPMUHBI B 00JIACTH JJOKYMEHTAIHOHHOTO I1K-7-31
o0ecrneueHns IOpUINIecKOl AeITeTbHOCTU
- HOPMaTHUBHO-TIPABOBBIE AKTHI B chepe I1K-7-32
JIOKYMEHTAIMOHHOTO 00ecrieueHus: FOpUANIECKOI
JIeATETbHOCTH
- BUJIbl M HA3HAYEHUE IOPUANYECKUX JTOKYMEHTOB I1K-7-33
- MpaBHJIa COCTABJICHUS U OPOPMIICHHUS FOPUIUUECKUX [1K-7-34
JIOKYMEHTOB
YMerh:

- OINepUpOBaTh MOHATUSAMHU U TepMHuHOJOTHEH B oOmactu  |[TIK-7-Y'1
JIOKYMEHTAIMOHHOTO 00ecrieueHus: FOpUANIECKOM
JeATeTbHOCTH

- OPHEHTUPOBATHCS B HOPMATUBHO-TIPABOBBIX akTax B chepe([1K-7-Y2
JIOKYMEHTAIMOHHOT'0 00eCcrieueH s FOpUINIECKOI
JIEATEIbHOCTH U IPUMEHSATh UX ITOJIOKEHHUS IS PEILICHHUS
Bianenuem HaBbIKaAMM |[IPAKTHYECKHUX 3a/1a4

NoAroTOBKH - ONpCaACIIAAThL BUJbl U HASHAYCHUC IOPUINICCKUX HK-7-Y3
HOPUIANICCKHUX JOKYMEHTOB

AoxymenTos (IIK-7) - I~ MPUMEHSTh Ha IPAKTHKE MPaBUila COCTABICHUS U [1IK-7-Y4

Oq)OpMJ'IeHI/ISI IOPUIUYCCKHUX JOKYMCHTOB, BBISABJIATH Cllydan
ux HeCO6J'II-0I[eHI/I$[ " YCTPAHATH BBISABIICHHBIC OIIINOKHU

Baaners:

- HaBBIKAMH aHAJIN3a U TOJIKOBAHUSA MMOJIOKEHUN [1K-7-B1
HOPMAaTHUBHO -IIPABOBBIX aKTOB B c(hepe
JIOKYMEHTAIIMOHHOTO 00eCIeYeHUs FOPUTNIECKON

- HaBbIKaMU OIIEPaTUBHOTO ITOMCKA U IIPUMEHEHUS I1K-7-B2
M0JIO’)KEHUH HOPMaTHUBHO-IIPaBOBBIX aKTOB B chepe
JIOKYMEHTAIMOHHOTO 00eCrieueH s FOpHINIECKOI
JeSITeIbHOCTH, HEOOXOIUMBIX JIJISl PELICHUS MPAKTUYECKUX
3a1a4

- HaBBIKAMHU UICHTU(PHUKAINU, KIaCCUPHUKAIMU U I1K-7-B3
CHUCTEMaTU3alH IOPUINIECKUX TOKYMEHTOB

- HaBbIKaMU COCTaBJIeHUs U opopMmiieHus oTaeabHbIX Bua0B|[1K-7-B4
IOPUJINYECKUX TOKYMEHTOB, BBISIBJICHUS OLUIHMOOK MPH UX
MOJIFOTOBKE U CIIOCOOAMHU UX YCTpaHEHUS

4. OBBEM JUCIAIIVIMHBI B 3BAYETHBIX EJJMHUIAX C YKASAHUEM
KOJINYECTBA AKAJEMHUYECKHUX YACOB, BBI/IEJIEHHBIX HA KOHTAKTHYIO
PABOTY OBYUYAIOIIUXCSH C MPENOJABATEJEM (IIO BUJIAM YUYUEBHBIX 3AHATHI)
N HA CAMOCTOSATEJIBHY IO PABOTY OBYYAIOIIIUXCH

OO0mmas TpyA0eMKOCTh TUCIIUIUIMHBI COCTABIISIET 2 3a4€THBIX eMUHUIIBI (72 Jaca).

O6uias B tom uncne kontaktHas | Kontpo| Cawm. ®dopma

Ne | Cemectp N
TPYZOEMKOCTh pabota ¢ mpernogaBaresieM a6 | pabora | mPOMEKYTOIHO




Bi.e.| Buacax | Bcero | JI | Cem | KPIT | 3 W aTTecTaluu

1 4 2 72 19 8 9 1,7 10,3 53 3auer

PacnpenesieHue yueOHOro BpeMeHH 110 TeEMaM M BHAaM Y4eOHBbIX 3aHATHI
04YHO-3204HasA (popMa 00ydeHUs

KonrakrHas pabora ¢

HaunmeHnoanue Beero Iperno/aBaTesnem Cant. dopmupyemsle
Ne  |pa3nenos, TeM y4eOHBIX pe3yIbTaThl
Z 4acoB pao.
3aHATHH 00y4eHus

Beero | J1 Cem | KoP | 3

TEOPETI/I‘-ICCKI/IC OCHOBBI JOKYMECHTALTUOHHOT'O obecrieyeHust }OpPII[PI'-ICCKOﬁ JOCATCIBHOCTH.

Teoperndeckrne OCHOBBI
JIOKYMEHTAI[IOHHOTO

1. |oGecneuenus 9 3 2 1 6
FOPUIAYECKON
JIEATEILHOCTH.

Tlonsitue HOpUANYECKOro J0KyMEHTa U €TI0 BUIBIL.

ITonsrue
2. |wopupmgeckoro 9 3 1 2 6
JOKYMEHTA U €ro BUIBI.

HOpMOTBOp‘{CCKaﬂ U paBOMPUMCHHUTCIIbHAA ACATCIBHOCTD.

HopmoTtBopueckas u
3. |mpaBompumenuTenbHa | 8 2 1 1 6
JIeSITEIIbHOCTb.

}OpI/I,I[I/I‘IeCKaH TexHrnka. OCHOBHBIC npaBujia OPUIANICCKOTO MHUCbMaA.

IOpuanyeckas TexXHUKa.
4. |OcHoBHBIE mpaBwial 9 3 1 2 6
IOPUANIECKOTO MTUChEMA.

Omubku B fokyMeHTax. FOpuauueckue KOUIU3UH.

OmubKu B JOKYMEHTAX.
5. |HOpunuueckue 8 2 1 1 6
KOJUTU3UH.

CyZ[€6HI>Ie AaKTBbI 1 TCXHUKA UX COCTABJIICHHA.

CyneOHBIE  aKTBI U
6. |TexHuka 1704 7 2 1 1 5
COCTaBJICHUS.

Opral{maum{ JACJIONPONU3BOACTBA.

Oprannzanus

7. 6 2 1 1 4
JI€JIONIPOU3BOICTBA.
IMpomesxyTouHast aTTecTanus (3a4eT)
3 [IpomesxyrouHast 16 ) 17 |03 14

aTTecTanus (3a4eT)

5. COAEP KAHUE JUCIAIIJIMHBI, CTPYKTYPUPOBAHHOE 110 TEMAM
(PA3JAEJIAM)

Tema 1. TeopeTu4eckue 0CHOBBI JIOKYMEHTALMOHHOI0 00ecnieYeHH sl IOPUAHYECKO
HAeATEeJbHOCTH. .
[Tpenmer, conepKaHue U 3aa4y JUCLIUILINHEL.
[TonsiTue NOKyMEHTa W €ro ucropudeckoe paszpurue. CBONHCTBA M INPU3HAKU JOKYMEHTOB.
@OyHKIUHN JOKYMEHTOB. POJIb TOKYMEHTOB B pa3IMUYHbIX 001ACTAX )KU3HU 001ecTBa. JJokyMeHTHI B cdepe



ynpaBieHus. JIOKyMeHTbl B yNpaBIE€HUU NPOU3BOJCTBEHHBIMU IpoleccaMHu (Hay4yHO-TEXHUYECKas
JOKyMEHTAIus).

HopmatuBHo-MeToanueckass  0a3a  JOKYMEHTAllMOHHOTO  OOEcledyeHus  IOpPUIUYECKOU
JesITeNbHOCTH. 3aKOHOAaTeNbHbIe akThl Poccuiickoit deneparyu B chepe nHGOpMaIK U TOKYMEHTALIUH;
yka3el U pacnopsbkeHus [Ipesmnenta Poccuiickoit ®enepanuy, INOCTAHOBIEHUS M PACHOPSDKCHUS
[IpaButenscrBa Poccuiickoii Penepauuu, periaMEHTHPYIOIIUE BONPOCHl  JOKYMEHTAUMOHHOIO
obecnieyeHuss Ha (enepanbHoM ypoBHe. IIpaBoBble akThl (enepaibHbIX OPraHOB HCHOJHHUTENBHOM
BJIacTH (MHHUCTEPCTB, KOMHUTETOB, CIIy)KO, areHTCTB W Jp.) OOIIEOTPacIeBOr0 W BEJOMCTBEHHOI'O
xapakrtepa. IIpaBoBble aKkThl OPraHOB IPEACTABUTEIBHOM W HCHOJHUTENBHOM BIACTH CYOBEKTOB
Poccuiickoit denepanun ¥ HUX TEPPUTOPUANBHBIX 0Opa3oBaHuil. [IpaBoBbIE aKThI HOPMATHBHOTO U
MHCTPYKTUBHOTO  XapaKTepa, METOJUYECKHE JIOKYMEHTBl 10 JCIONPOU3BOACTBY  YUYPEKICHU,
OpraHu3anii ¥ npeanpusTHidi. ['ocymapcTBEHHBIE CTaHIAPTHI Ha JAOKYMEHTAIMIO; YHU(DUIIMPOBAHHbIE
CHCTEMBI JOKYMEHTAIMH; 00IIepoccuiickue KiacCu(hUKATOpbl TEXHUKO-3KOHOMUYECKOM M COLMaIbHOM
uHpopmanuu; l'ocynapcTBeHHas cucTeMa JOKyMEHTalroHHoro obOecnedyenus ympasinenus (I'CAOY).
HopMaTuBHBIE NOKYMEHTBI 10 OpPraHM3alMM M OXPAaHE YIPABIEHYECKOIO TpynAa, IO OPraHU3alUH
TEKYILEro U apXUBHOT'O XPAHEHHUSI IOKYMEHTOB.

Tema 2. IloHsITHE IOPUANYECKOTO JOKYMEHTA U €r0 BU/BI. .

[TonsiTMe  HOPUIMYECKOrO JOKyMEHTa. Buabl MOpUAMYECKHX JOKYMEHTOB: HOpPMAaTHBHBIC
JIOKYMEHTbl, HEHOPMATUBHBIE JOKYMEHTHl (pELICHUS HWHAMBUAYAJIBHOTO XapakTepa), JOKYMEHTHI,
bukcupyomue  opuauyeckue  (akTbl, JOKYMEHTbI, (UKCUpyromue  (aKThl-10Ka3aTeIbCTBA.
HopMaTuBHbIe aKThl: MOHATUE U BUABL. AKT IPUMEHEHMsI IIpaBa: MOHATHE, 0coOeHHOCTU. TpeboBaHuUs,
IpeabsBIIsieMble K akTaM NPUMEHEHUs IpaBa: TpeOoBaHHE OOOCHOBAHHOCTH, TpeOOBaHHE 3aKOHHOCTH,
TpeboBanue nenecoobpasHoct CTPyKTypa NPaBONPUMEHUTEIBHOTO aKTa: BBOJHAS, OIHMCATEIbHAs,
MOTHBHUPOBOYHAS YACTH.

JloroBopel: moHsATHE, BUAbL. DenepaTHBHBIE, TPaKAAHCKO-TIPABOBBIC, TPYIOBBIE, OpayHbIE,
aMMHHUCTPATUBHBIN U JIp.

WHble BUABl IOPUINYECKUX JOKYMEHTOB: MCKOBOE 3asBJICHHE, OT3bIB Ha HCKOBOE 3asBIICHHE,
NIpeTeH3us, 3asBlIeHHE, X01aTalicTBO, kKao0a.

Tema 3. HopMoTBOp4YecKasi 1 IPABONPUMEHUTENbHAA AeATEIbHOCTD. .

IlonsiTe, BHUIBI, U CTaguM HOPMOTBOPYECKOW neArenbHOCTH. [loHATHE, BHABI M CTaauu
IIPaBONIPUMEHEHNSI U COOTBETCTBYIOIME BHJbI FOPUCAUKLIMOHHBIX JOKYMEHTOB. CTaguu NPUMEHEHHUS
npaBa. Kpyr gakTudyeckux oOCTOATENbCTB, C YCTAHOBJIEHUS KOTOPBIX HAUMHAETCS NMPUMEHEHHUE IpaBa.
TpeboBanusi, npeabsBIsieMble K JI0OKa3aTEIbCTBAM. IOpunuueckass oueHka QakTHYECKHX
o0cTosTensCTB. [IpuHATHE peleHus 110 FOPUINIECKOMY JIETY.

Tema 4. Opuaudeckas TexuHuka. OCHOBHbIE PABUWJIA IOPUAHYECKOT0 MUCHMA. .

[TonsiTMe, TPUHLHUIIBI U CPEICTBA IOPUANYECKOM TEXHMKH. Buabl HOpUINYECKONW TEXHUKH.
3akoHOJaTeNbHasi U MPAaBOIPUMEHMUTENbHAS IOpUINYecKas TexHHKa. J[oroBopHas TEXHHKa, TEXHUKa
MIPETEH3MOHHO-UCKOBON paboThl. TpeboBaHus, MpeabsBIseMble K IOpUANYecKOi TexHuke. HopmaTuBHBIE
MIPaBOBbIE AaKThl, 3aKPEIUIAIOUINEe TpeOOoBaHUS IOpUAMYECKON TexHUKU.  IOpuaudeckas TexHUKa
JOKYMEHTAJIbHOTO BBIPAXKEHUS COJIEPKaHUS PAaBOBOro akTa. OCHOBHBIE IIPABUJIA FOPUINYECKOTO IIUChMA.
[Ipuembl u cpenctBa ¢GopMyIupoOBaHUS HOpPM MpaBa. Vcmonb3oBaHHE IOPUAMYECKUX KOHCTPYKIIMM,
NpaBOBbIE JCPUHULINH, KIACCU(PHUKAIMKA, OTOBOPKH, NPUMEYaHMs, OTCHUIKH, MPaBOBBIE CHMBOJIBI,
MIPaBOBbIE AKCHOMBI U TMPE3yMIIUH, IOpUANYECKHe (UKIUU U mOperoauuuu. Bunel TekctoB u obmas
XapaKTepUCTHKAa CTPYKTYpbl TEKCTa IMPAaBOBOTO akKTa: |)MOMAJMHHHMK IPABOBOrO akTa 2) Oo(QHUIHMATIBHO
OIyOJIMKOBAaHHBIM TEKCT MPAaBOBOIO akTa; 3) 3aBEpeHHAas KOIWs IPaBOBOro akTa; 4) HeoduIUalIbHO
OIyOJIMKOBAaHHBIA TEKCT MPABOBOIO aKTa; 5) HE3aBEpPEHHAs KOMHsS MPAaBOBOIO aKTa; 6) TEKCT MPaBOBOTO
aKTa Ha MallTMHHOM HOCHTEJEe (JICKTPOHHBIN TEKCT).

PexBU3NT KaKk CTPYKTYpHBIN 3JIEMEHT MPaBOBOro akTa. CTPYKTYpHBIE 3JIEMEHTHI COAEPKATEIBHOMN
4acTH TEKCTa IMPAaBOBOIO akTa. T€XHMKAa W JIOTMKA W3JIOKCHMs IIPABOBOTO akKTa. JIMHrBHUCTHYECKas
CTPYKTypa T€KCTa MPaBOBOI'0 aKTa. 3aKOHOAATENIbHBIN CTUIIb. YTIOTpeOIeHHE TEPMUHOB B ITPABOBOM aKTe.
IIpaBoBbIe AeUHUINM KaK TPHEM IOPUINYECKON TEXHUKH.



Tema 5. OumoOku B 1okymenTax. lOpuanyeckne KOJUIU3MH. .

Ommbku B JOKyMmMeHTax. l[IpaBoTBopYecKHe WM 3aKOHOTBOpUeckwe oOmuOku. Jlormueckue
omnOKku. OOBEKTUBHBIE U CYyOBEKTUBHBIE IPUYMHBI 3aKOHOTBOpUECKUX omnOoK. [IpaBonpumeHUTENbHBIE
OIMOKH: MOHATHE, BUIBL. [IpUYMHBI TPaBONPUMEHHTENBHBIX OMHUO0K. CriocoOBl ycTpaHEeHUs! OIHOOK.
Komnnusuu: noHsTHe, MpUUMHBL, CIOCOOBI pa3pelieH s KOJUTU3HUI.

Tema 6. CyneOHbIe aKThI H TEXHUKA UX COCTABJICHHUS. .

CyneOHasi IeATEIbHOCTh KaK Pa3HOBHIHOCTH ITPABONPUMEHEHHMS: SBOJIIONMS IMPABOCYAHS, €ro
3anaun. DakTopsl, BAUsAOMUE Ha ripaBocyaue. CyaeOHbIi MPOIECC U €T0 3TAIbl.

Bunbl cynebHbix aktoB. CyneOHOE pelIeHre U IPUTOBOP KaK OCHOBHBIC aKThI ITPABOCY/IUs: 001IIast
XapaKTEePUCTUKA. 3HAUEHHE OCHOBHBIX CY/ICOHBIX aKTOB.

TpeboBaHMsI K COAEPKAHUIO OCHOBHBIX CYIEOHBIX aKTOB (3aKOHHOCTh, OOOCHOBAHHOCTb,
MOTUBHUPOBAHHOCTh, CIIPABEIJIMBOCTD, ITOJIHOTA).

[IpaBuna obecniedeHUs] JIOTHKA OCHOBHBIX CYACOHBIX aKTOB. 3HAYCHHE JIOTUKH B CYACOHOU
NeSATeNbHOCTH. JIOTHYecKue MpHeMbl, UCIOJIb3YeMble MPU YCTAaHOBIECHUU (HaKTHUECKON OCHOBHI Jea,
JIOTUYECKHE MPUEMBI TIPH YCTAHOBJICHUH IOPUINICCKON OCHOBHI JIeia.

CTpyKTypa OCHOBHBIX CyAcOHBIX akToB. OOmas XapakTepuCTHKa HX CTPYKTypbl. CTpykTypa
cynebHoro pemenusi. CTpykTypa Cy1e0HOTO IPUTroBopa.

SI3pIKOBBIE  TIpaBWJIAa  COCTaBJICHUS CyNEOHBIX aKTOB: JIGKCHYECKHE, CHUHTAKCHUYECKHUE,
cTuucTHieckue npasuia. Crenuduka s3pika CyJeOHBIX aKTOB.

Tema 7. Opranusanus AeJIONPOU3BOJACTBA.

[Tonstue pemompou3BoAcTBa. Dopmbl OpraHuszaluu AETOMPOU3BOACTBA: IEHTpaIN30BaHHAs,
JelIeHTpalIu30BaHHas U cMelanHas. [loHsaTue «10KyMeHT0000poT» U ero pazsutue. OCHOBHbBIE ITpaBUIIa
OpraHM3aly JOKYMEHTOOOOpOTa B OpraHu3anuu (y4dpexaeHuu). YueT oObeMa JOKYMEHTOOO0OpOoTa.
OO01ue npaBuiia perucTpauuy J10KyMEHTOB.

[Tonstue QopmupoBanust aena. OCHOBHBIMH HOpPMAaTHBHBIE JOKYMEHTHI, periiaMeHTUPYIOIIHe
OpraHu3anuio padoTel Mo GOPMUPOBAHUIO, OPOPMIICHUIO U XpaHeHUIo J1e7: «OCHOBHBIE MPaBHIIa PabOThHI
BEJIOMCTBEHHBIX  apXuBOB», «['OoCcymapcTBeHHass cHCTeMa JOKYMEHTAI[MOHHOTO  oOecredyeHus
yrnpasieHus», «TUNoBass HHCTPYKIUS 1O JEIONPOU3BOJACTBY B (heepabHBIX OpraHax MCHOJHUTEIBHO
BIIACTH.

[Topsimok popmupoBanusi, xpaneHust u ohpopmiieHus aen. OpraHuszaius ornepaTUBHOTO XPaHEHUS
Jell.

IOpunnueckast OTBETCTBEHHOCTH 34 HADVIIIEHHE IIDABUII IOKVMEHTOO00DOTA.

Tema §. [IpomexyTouHasi aTTecTanus (324€T) .

Bonpocs! 11 MOATOTOBKH K 3a4€Ty.

1. PackpbITh mpeaMeT, coepikaHue U 3aJaud JJOKYMEHTAllMOHHOTO 00€CIeYeHUs IOpUITIEeCKOn
NESATEIIBHOCTH.

2. PackpsbITh OHATHE «IOKYMEHT», IOKa3aTh €r0 UCTOPUUYECKOE PAZBUTHE.

3. PackpbITh CBOICTBA U IPU3HAKU JOKYMEHTA.

4. OxapakTepu30BaTh POJib JOKYMEHTA B PA3IMYHBIX 001ACTAX AEATEILHOCTH OOIIECTBA.

5. OxapakTepu30oBaTh NMPABOBbIE U HOPMATHBHBIE AKThI, 3aKPEIUIAIONINE MpaBmiia 0(hOpMIICHUS
JIOKYMEHTOB.

6. PackphpITh OHATHE FOPUAMYECKOTO JOKYMEHTA. BUbI FOpUINYECKUX JOKYMEHTOB.

7. J1aTh XapaKTEpUCTUKY HOPMAaTUBHOIO aKTa, €r0 BUJOB.

8. JlaTb XxapaKTepUCTHKY aKTa MPUMEHEHHs IIpaBa, ero 0COOEHHOCTE U  BUJIOB.

9. Pacckazatpb 0 TpeOOBaHUAX, IPEABIBIAEMbIX K aKTaM IPUMEHEHHUS IpaBa.

10. JlaTp XapaKkTepUCTUKY AOrOBOPA, ETO BUIOB.

11. OxapakTepu3oBaTh UHBIE BUABI FOPUIUYECKUX TOKYMEHTOB.

12. OxapakTepnu30BaTh HOPMOTBOPYECTBO: MOHATHE, BUABI U CTAIUH.

13. OxapakTepu3oBaTh IPABONPUMEHEHUE: TTOHATHE, BUIbI U CTAIHH.

14. PackpbITh IOHATHE U COAECPKAHUE FOPUIUIECKON TEXHUKH.

15. PackppITh KaTeropuu IOPUIAYECKON TEXHUKH: TMPABOBBIE MPE3YMIILMU UM AKCHOMBI,
MPEIOTUIIHSL, IOPUINYECKAs (PUKIIHSL.

16. OxapakTepu30BaTh BUAbl TEKCTOB MPABOBOTO aKTa.



17. Jlath OOIIYyI0 XapaKTePUCTUKY CTPYKTYPhI TEKCTa TPABOBOTO aKTa.

18. OxapakTepru30BaTh PEKBU3HUT KaK CTPYKTYPHBIN 3JIEMEHT PABOBOI'O aAKTa.

19. OxapakTepu3oBaTh CTPYKTYPHBIE 3JIEMEHTHI COAEPKATEIbHON YaCTH

TEKCTa IIPaBOBOI'O aKTa.

20. OxapakTepu30BaTh TEXHUKY U JIOTUKY U3JI0’KEHUS IIPABOBOT'O aKTa.

21. OxapakTepu30BaTh JUHIBUCTUYECKYIO CTPYKTYPY TEKCTa IPABOBOI'0 aKTa.

22. OxapakTepu30oBaTh 0QUIHAIBHO-1ET0BON CTHIIb FOPUAMUYECKOTO JOKYMEHTA.

23. Pacckazath 00 ynoTpeOiieHuH TEPMUHOB B IPAaBOBOM aKTe.

24. OxapakTepu30BaTh MPaBOBbIC NEPUHHUIINN KAK MIPUEM FOPUINYECKON TEXHUKH.

25. OxapakTepu30BaTh OMUOKH B JOKYMEHTaX: MOHSITHE, BUJIBI.

26. OxapakTepu30BaTh KOJUIM3UU U CIIOCOOBI HX YCTPAHEHHUS.

27. JlaTh XapaKTepUCTUKY CYACOHON NeATEIbHOCTH KaK Pa3HOBHIHOCTH MTPABONPUMEHEHHUSI.

28. OxapakTepu30BaTh BUJIBI Cy/IeOHBIX aKTOB.

29. Jlatb 0011yI0 XapaKTEPUCTUKY CYI€OHOTO peIIeHUs] KaK OCHOBHOT'O aKTa MPaBOCYAUS.

30. JlaTh 0011yI0 XapaKTepUCTUKY TPUTOBOPA

31. OxapakTepu3oBaTh TPeOOBAHUS K COJICPKAHUIO OCHOBHBIX CYy/I€OHBIX aKTOB.

32. Paccka3zaTh 0 mpaBHIax 00ecTieueHus JIOTUKH OCHOBHBIX CY/I€0HBIX aKTOB.

33. OxapakTepru30BaTh CTPYKTYPY OCHOBHBIX CY/I€OHBIX aKTOB.

34. OxapakTepu30BaTh S3bIKOBbIC MIPABUIIA COCTABIICHUS CYJICOHBIX aKTOB.

35. PackpbITh NOHATHE ETIONPOU3BOJICTBA.

36. OxapakTepr3oBarh (HOPMbI OpraHU3aLUHU JAETOMPOU3BOICTBA.

37. PackpbITh MOHATHE «JOKYMEHTOO0OPOT.

38. Pacckazarb 00 OCHOBHBIX IMpaBWJIAX OpPraHU3allMU JOKYMEHTOOOOpOTa B OpraHu3alvu
(yupexneHun).

39. OxapakTepr3oBaTh NOPSAA0K GOopMUpPOBaHUS U OHOPMIICHUS JEI.

40. OxapakTepu30BaTh MOPSJIOK ONIEPATUBHOTO XPaHEHUS A€l

ILnaHbl ceMUHAPCKHUX 3aHATHH

Tema 1. Teopermyeckume OCHOBBI JAOKYMEHTALMOHHOIO oO0OecredYeHUsl HOPHUANYECKOH
AeSITeJIbHOCTH. . .

Bpewms - 1 gac.

OCHOBHBbIE BOIIPOCHI:

1. Ponb ¥ 331241 AUCHUITMHBI B TOATOTOBKE CIELMATIMCTA FOPUANYECKOTO TPODUIISL.

2. Ilondartue, pyHKIMU U 3HAUEHHE TOKYMEHTA B Pa3JIMYHbIX 00JIACTAX KU3HU 00IECTBA.

3. HopmatuBHO-TIpaBOBasi 1 HOpMaTUBHO-METOMUECKas 6a3a JOKyMEHTAIlMOHHOTO 00ecreueHus
FOPUANYECKON AEATETbHOCTH.

Tema 2. [IoHsiTHE OPUAUYECKOT0 JOKYMEHTA U €r0 BU/bI.. .
Bpewms - 2 yac.

OCHOBHBIE BOIIPOCHI:

1. [TonsTre 1 PyHKIUH FOPUIUUECKOTO TOKYMEHTA.

2. Kpurepuu kinaccupukaluy IPUITIECKUX TOKYMEHTOB.

3. Buab! opuueckux JOKyMEHTOB U UX Ha3HaUYEHUE.

Tema 3. HopMoTBOpUYeCKasi M PABONPUMEHUTEIbHAA 1eATEIbHOCTD. . .

Bpewms - 1 yac.

OCHOBHBIE BOIIPOCHI:

1. HopmoTBopueckas 1eATeIbHOCTh: IOHATUE, BUBI, CTAIHH.

2. IIpaBonpUMEHUTENBbHAS ACATEIBHOCT: IOHATHE, BUJIbI, CTAIUH.

3. OcobeHHOCTH TOKYMEHTAIIMOHHOTO 00ecTIedeHrs HOPMOTBOPYECKOM U TPaBOMPUMEHHUTEIBHOM
JESATEIIBHOCTH.

Tema 4. Opuandeckas Texunka. OCHOBHbIE IPABWJIA OPHIHYECKOT0 MUCHMA.. .



Bpewmst - 2 yac.

OCHOBHBIE BOIIPOCHI:

1. TlonsiTue W BUIBl IOPUIUYECKOW TEXHHKHU: 3aKOHOAATENbHAs, MpPaBONPUMEHUTEIbHAS,
JIOTOBOPHAsI, TEXHUKA TIPETEH3UOHHO-UCKOBOU paOOTEHI.

2. OcHOBHBIE ITPaBHJIa FOPUIUIECKOTO MHChMA.

3. CtpykTypa coaepKaTesIbHOM 4acTU TEKCTa PABOBOrO aKTa.

Tema 5. OmmoOku B nokymenTax. lOpuanyeckne KOJUIM3MH.. .

Bpewms - 1 yac.

OCHOBHbIE BOIIPOCHI:

. Ommbku B JOKyMEHTax: TIPaBOTBOPYECKUE, JIOTUYCCKUE, MPABONPUMEHUTEIBHBIC.
KOpuanueckue kommu3um.

2. IlprunHbl oIMOOK B JOKYMEHTaX U UX XapaKTep.

3. CriocoObl yCTpaHEHHS OIITMOOK.

Tema 6. CyneOHble aKThI M TEXHUKA UX COCTABJIEHMSI.. .

Bpewms - 1 gac.

OCHOBHBIC BOIIPOCHI:

1. Knaccudukanus cy1e0HbIX aKTOB.

2. CTpyKTypa OCHOBHBIX CyJI€OHBIX aKTOB: CyJJeOHOTO PEIICHHUS U CYIeOHOTO ITPUTOBOPA.

3. IlpuMeHeHHME S3BIKOBBIX TMPaBHJI COCTABJICHHUS CyAEOHBIX aKTOB  (JIGKCHYECKHX,
CHHTAKCHYECKUX, CTHTUCTUYCCKUX ).

Tema 7. Opranu3anus 1eJI0ONPOU3BOJACTBA. . .

Bpewms - 1 yac.

OCHOBHBIE BOIIPOCHI:

1. ITpaBuia opranu3aiy JOKyMEHTOO00pOTa B OpraHu3aIiu (yIpeKICHHUH ).
2. Iopsiaok hopMupoBanus U 0POpPMIICHHUS €T

3. Opranu3zarus ornepaTUBHOTO XpaHEHUs JIe]l.




6. IEPEYEHb YYEBHO-METOJINUYECKOI'O OBECIHEYEHUA J1JIA
CAMOCTOSTEJBHOM PABOTHI OBYUAIOIIUXCS MO TUCIATIINHE

6.1.1. OcHOBHBIE KaTeropuu Y4€OHON JUCITUTUIMHBI JIsI CAMOCTOSTEILHOTO U3YICHHUS:

JlokyMeHT (HOKyMeHTHpOBaHHas HHPOpMaIus) - 3apUKCHPOBAaHHAS HA MaTEpPUATBHOM HOCUTEINE
uHbopMalUs ¢ pEeKBU3UTAMHU, TIO3BOJISIOIINMY €€ UAECHTU(PHLIIUPOBATH.

bnank gokymeHTa — Ha0Op pEKBU3MTOB, HACHTH(QHUUUPYIOMIKUX aBTOpa O(UIHAIBHOTO
IIICBMEHHOT'0 IOKYMEHTA.

Jleno - COBOKYNHOCTb JOKYMEHTOB, C()OPMHUPOBAaHHBIX I10 KaKOMY-JIMOO MpPHU3HAKY (BHIAM
JOKYMEHTOB, BOIIPOCAaM, KOPPECIIOHAECHTAM U T.I1.), IOMEIIEHHBIX B O0JIOKKY.

JlokyMeHTalMoHHOe OOecTieyeHne yIpaBiIeHUs (JIEIOMPOU3BOJCTBO) — OTpacib JAEATEIbHOCTH,
obecreynBaroas JOKyMEHTUPOBAHUE M OPraHU3aLUI0 PA0OThI ¢ OQUIHATBHBIMU JOKYMEHTaMHU. DTO BCS
COBOKYITHOCTb Pa0OT €O CIyKEOHBIMU IOKYyMEHTAMHU B YUPEKICHHUSIX, OPraHU3ALUAX U HA TIPEANPUATHIX
COCTAaBJICHHE, PErucTpanus IOJyYEHHBIX JOKYMEHTOB W IPYroidl KOPPECHOHACHLMHU, OpraHu3auus U
KOHTPOJIb UCTIOTHEHUS, JOPMHUPOBAHNE HOMEHKJIATYPHI JIE]1 M CIIPABOYHBIX (POHJIOB, IKCIIEPTH3a HAYIHOM
U IPaKTUYECKOH IIEHHOCTH, XpaHEHHUE U Iepeiaya B apXuB, 00eCleYeHUEe CEKPEeTHOCTH U COXPAHHOCTHU
CITyK€OHOU TalHBI.

JlokyMeHTUpOBaHHE — 3aluch HMH(OPMAIMM Ha Pa3IMYHBIX HOCUTENAX IO YCTAaHOBJIEHHBIM
IIpaBUJIaM.

JI0OKyMEeHTOO0O0POT - IBUKEHHE TOKYMEHTOB B OPraHU3alMi C MOMEHTA CO3aHUs HIIU MOJIy4EHHS
710 OTIPABKU WUJIM MEPEAAUu UX Ha XpaHEHHE.

Homenknarypa nen — CHCTEMaTU3MPOBAHHBINA IIEpEYCHb HAMMEHOBAHUM i€, 3aBOJUMBIX B
OpTaHU3aIH, C YKa3aHUEM CPOKOB MX XpPaHEHUs, OPOPMIICHHBIN B YCTaHOBICHHOM TTOPSIIIKE.

Opranu3aniOHHO-PACTIOPAIUTENBHBIA TOKYMEHT — BMJI INMCbMEHHOI'O JOKYMEHTA, B KOTOPOM
¢bukcupyercsi pemeHue aJIMUHUCTPATHBHBIX M OPraHU3AIMOHHBIX BOMPOCOB, a TaKXKe BOIPOCOB
yIIpaBJIEHUs,, B3aUMOJCHCTBUS, OOECHEeUeHMs] M PEeryJMpoBaHUS JESTeIbHOCTH OpraHoOB BJAcCTH,
YUPEKIACHUMN, IPEANPUATANA, OPTaHU3aLUI, UX ITOAPA3AEICHUN U JOJKHOCTHBIX JIHII.

OdunmanbHbIl TOKYyMEHT — JOKYMEHT, CO3JaHHbIM FOPUAMYECKHM WIM (DU3MYECKUM JIHIIOM,
O0(OPMIIEHHBIH U yIOCTOBEPEHHBIN B YCTAHOBJIEHHOM MOPSIKE.

PexBU3UT HOKyMeHTa — 00s13aTeNbHBIN 3JIeMEHT 0(hOpMIIEHUS O(QUIINATIBHOTO TOKYMEHTA.

VYuudunuposanHas cucrema gokyMmeHtanuu (YCJl) — cucrema JOKYMEHTAlluU, CO3/IaHHAs I10
€IMHBIM IpaBUJaM M TpeOOBaHMAM, cojepxamias HHPOpPMAaLMI0, HEOOXOIUMYIO Ul YHpaBiIeHHS B
ornpezieNeHHOH cepe esTeNbHOCTH.

®opmupoBaHue jAena — IPyNIUPOBAHUE HMCIIOIHEHHBIX JOKYMEHTOB B JIEJIO B COOTBETCTBUHU C
HOMEHKJIATYpOil J1e1 U cucTeMaTh3alus JOKYMEHTOB BHYTPH JIela.

@opMmynsip J1OKyMeHTa — HaboOp pPEKBU3UTOB OQHUIMAIBHOTO NHCbMEHHOTO JOKYMEHTa,
PacroJIOKEHHBIX B ONPEIEeICHHON OCe10BaTENbHOCTH.

IOpunnyeckuil TOKyMEHT — HOCUTENb IOPUINYECKH 3HAUMMON MH(OPMAINK, C KOTOPBIM HOPMBI
IpaBa CBS3bIBAIOT BO3HUKHOBEHHE, M3MEHEHHE WJIM MpeKpalleHUEe MPaBOOTHOUIEHUH, U KOTOPBIA B
COOTBETCTBHHM C HOpPMaMH IIpaBa CIY)KUT OCHOBAaHHEM WJIM TOATBEP)KICHHEM IpaB U OO0S3aHHOCTEH
YYaCTHUKOB 3THX MTPABOOTHOLICHHH.

6.1.2. 3aganus JUIsl TOBTOPEHUS U YriyOJIeHUs NproOpeTaeMbIX 3HAHH.

e Kon pesynbprarta Sanatus
00yUueHust

1 IK-7-31 1. Packpolite NOHATHE FOPUIMYECKOrO0 JOKYMEHTa W €ro pojib B KU3HHU
ob1ecTBa.

2 ITK-7-31 2. Ha3oBuTe OCHOBHBIE CBOMCTBA M (PYHKIIH FOPUANYECKOTO TOKYMEHTA.

3 IK-7-32 3. HazoBuTe OCHOBHblE HOPMAaTHUBHO-TIPAaBOBBbIE aKThl B  cdepe
JOKYMEHTAIIMOHHOTO 00€CTIeYeHU s IOPUINUYECKON _esITeIbHOCTH.

4 IK-7-32 4. Tlepeuncnute I'OCThI, naeiicTByromue B chepe TOKYMEHTAIMOHHOTO
o0ecneyeHns IOPUINYECKON e TeIbHOCTH.

5 ITK-7-33 5. OxapakTepu3yiiTe Ha3HauYeHHE CyIeOHBIX aKTOB.

6 ITK-7-33 6. HazoBUTE OCHOBHBIE OPraHU3AIMIOHHBIE JOKYMEHTBI.

7 I1K-7-34 7. OxapakTepu3yhTe CoCTaB 00s3aTEIHHBIX PEKBU3UTOB JOTOBOPA.
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|HK-7-34 |8. OxapakTepu3yiTe cOCTaB 00s3aTEIbHBIX PEKBU3UTOB YyCTaBa.

6.2. 3aganus, Hampa

BJICHHBIE Ha (JOPMUPOBAHUE TPOPECCHOHATILHBIX YMEHUM.

No Konx pesynprara Sananns
o0OvyueHus

9 MK-7-Y1 9. IlogroToBbTe NOKJIAA HA TeMy «YMOTpeOJeHHEe TEPMUHOB B IPABOBOM
aKTe».

10 |mk-7-v1 10. CpaBHuTe cocTtaB 00s3aTENbHBIX PEKBU3UTOB JIOTOBOpPA W YCTaBa,
BBISIBUTE OOIINE YEPThl U OTIUUHSL.

11 I1K-7-V2 11. OxapakTepusyiTe CTaJlu COCTABJICHHS HCKOBOTO 3asIBIICHMUSI.

12 |mk7-v2 12. HpHB?;[HTe IPUMEpBI YHUOTpe6JI€HI/I$I B 3aKOHOIPOEKTE CCLUIKH HA patee
MIPUHATHIN 3aKOHOJATENbHBIA aKT U IPOKOMMEHTUPYUTE HX.

13 |TIK-7-V3 13. TlonrotoBbTe Mpe3eHTaIMIo0 Ha TeMy «CTPYKTypa Cy/1Ie0HOTO PEIICHUS.

14 |mK-7-v3 14. Pa3zpsicHuTe rpa’kJjaHMHY Ha3HAUYE€HUE U MOPSIOK MOJATOTOBKU MCKOBOTO
3asiBJICHUS.

15 INK-7-va 15. IlpencraBbTe B BHUAE CXEMbl NOPAIOK IMOATOTOBKU W COIJIACOBaHUS
IIPUKa3a 110 JUYHOMY COCTABY.

16 |[IK-7-V4 16. IloaroroBbTe NPOEKT OTBETA HA MUCHMO-TIPETEH3UIO.

6.3. 3aanus, HanpaBieHHbIC HA GOPMUPOBAHNE IPOPECCHOHATHHBIX HABBIKOB, BIIAJICHU.
Ne Kon pesynprara ananns
o0yueHusd

17 IK-7-B1 17. TlonroToBRTE TECT HA 3HAHWE OCHOBHBIX MOHITHIA U TEPMHHOB B 00JIACTH
JIOKYMEHTAIIMOHHOT0 00ecreueHus IOPUAMYECKOM JIeITEeIbHOCTH.
18. PackpoiiTe conepkaHue TEpMUHOB B cdepe ITOKYMEHTAIIMOHHOTO

18 |IIK-7-Bl o0OecnieyeHns, NPUMEHSEMbIX IIPU OCYILECTBICHUH HOPMOTBOPUYECKOM
JEATEIBHOCTH.

19 |nk-7-B2 19. Ha npumepax u3 6a3bl naHHbix CIIC «KOHCYNBTaHT IUTIOC» MOKaXHUTE
COCTaB PEKBU3HUTOB U IPaBUJIa COCTABICHUsI HOPMAaTUBHO-IIPABOBBIX aKTOB.

20 |nx-7-B2 20. TlomgroroBbre mpe3eHTanuio Ha Temy '"[lopsgok paccMoTpeHus
oOpamennii rpaxkna B Poccutickoit ®eneparun’.
21. Knaccuduuupyiite ropundeckue JOKyMEHTHI 110 BUAAM:
1. ®enepanpueiii 3akoH oT 24.07.2007 Ne 221-®3 «O rocynapcTBEHHOM
KaJIaCcTpe HEABMXKUMOCTH.
2. Ompenenennie BAC P® or 21.11.2007 «O6 oTkaze B mepeaaue jaena B
npe3uauyM Beiciiero Apoutpaxknoro Cyna Poccuiickoit @eneparuimy».

21  |MK-7-B3 3. BoeHHslii 6uner
4. CBuzETENbCTBO O MpPaBe COOCTBEHHOCTH Ha JIOJIIO B OOIIEM HMYIIECTBE
CYIIpYT'OB, BBIJABAEMOE 110 COBMECTHOMY 3asIBJICHHUIO CYIIPYTOB
5. TI'eHepanpHas JOBEPEHHOCTh Ha IPaBO YNPABIEHUS WM PaCHOPSHKEHUS
JIUYHBIM UMYIIECTBOM.
6. biiank ToBapHOW HaKJIaJHON
7_TInOoTOKOT OCMOTNA MECTA MNOUCITIECTRUS
22. llpuBegure mpuMepsl Ha KaXAbld W3 IEPEYUCICHHBIX BHUJOB
IOPUANYECKHUX TOKYMEHTOB:

2 |NK-7-B3 - HOPMATHBHBIE IOKYMEHTBHI;
- UHAMBUAYaJbHbIE PABOBBIE AKTHI;
- TIOKYMEHTBHI, PUKCHPYIOLTHE IOPUIUIECKHE (DAKTHI,
- JOKYMEHTBI. bukcupviomue hakTel-10Ka3aTeabCTBA.

23 |nK-7-B4 23. BoisiBuTe, OOBACHUTE W YCTPAaHUTE OIIMOKU B JIOBEPEHHOCTH Ha IIPABO
YIIPaBJIEHUS ABTOTPAHCIIOPTHBIM CPEACTBOM.

24 |nK-7-B4 24. BoiaBute, OOBACHUTE M YCTPAHUTE OIIMOKH B INpPHKa3e MO OCHOBHOM
JeSTEIbHOCTH.




7. POHJ1 ONEHOYHbIX CPEJICTB IJISA TPOBEAEHUA TEKYHIETI'O KOHTPOJIA U
IMMPOMEXYTOUYHOU ATTECTAIIUA OBYYAIOIIIUXCS IO AUCHUAIIVIMHE (MOAYJIIO)

7.1. CpencrBa OlIEHUBAHUS B X0J1€ TEKYIIETO KOHTPOJISA:
- MUCbMEHHBIE KPAaTKHE OIMpPOCHl B XOJ€ AyAUTOPHBIX 3aHATUN HAa 3HAHHE KaTEropuil yueOHOMH
JTUCHUIUIMHBI, YKa3aHHBIX B 11.6.1.;
- 3aJIaHUS U YIIPAKHEHUs, PeKOMEHIOBAHHBIE JIJISI CAMOCTOSTEIBHOU PabOTHI.

7.2. ®OC 15t TEKYIEro KOHTPOJIS:

No Kon pesyxvrata ®OC TeKkyIiiero KOHTpoIs
o0ydeHus

1 IK-7-31 [IuceMeHHBINM ONpoc Ha 3aHATHSAX MO TeMaM |-7 Ha 3HAaHUE OCHOBHBIX
MOHITUN YIeOHON JUCIHUIIIUHEL

2 [1K-7-31 3amanust 711 CaMOCTOSTEIIbHON paboThI 1-2.

3 [IK-7-32 [IncebMeHHBIM ONPOC HA 3aHATHAX IO TeMaM |-7 Ha 3HAaHME OCHOBHBIX
MOHITUN YIeOHON JUCIIUIIIUHEL

4 I1K-7-32 3amanust 171 CaMOCTOSTEIIbHON paboThI 3-4.

5 IK-7-33 [IncebMeHHBIM ONpPOC HA 3aHATHAX IO TeMaM |-7 Ha 3HAaHME OCHOBHBIX
MOHITUN YIeOHON JUCIUIIIUHEL

6 I1K-7-33 3amanust 171 CaMOCTOSTEIIbHOW paboThI 5-6.

7 TIK-7-34 [IncebMeHHBIM ONPOC HA 3aHATHAX IO TeMaM |-7 Ha 3HAaHME OCHOBHBIX
MOHITUN Y4eOHON JUCIUIIIUHEL

8 I1IK-7-34 3amanust 171 CaMOCTOSTEIIbHOW paboThI 7-8.

9 I1K-7-V1 3agaHue aJisi CaMOCTOSITEIbHOM paboThI 9.

10 |IIK-7-V1 3aganue 1 caMoCTOsITeNIbHOM paboThl 10.

11 I[IK-7-Y2 3amaHue 715 caMOCTOATeNnbHOM paboThl 11.

12 |IIK-7-Y2 3agaHue i CaMOCTOSITEIbHOM paboThl 12.

13 |IIK-7-V3 3agaHue 1Jis CaMOCTOSITEIbHOM paboThI 13.

14 IIK-7-VY3 3amaHue 715 CaMOCTOATENbHOM paboTh 14.

15 |[IK-7-V4 3aiaHue JJis CaMOCTOSITeNIbHOM paboThI 15.

16 |[IK-7-V4 3aiaHue AJ1s CaMOCTOSITeNIbHOM paboThl 16.

17 [IIK-7-Bl 3aaHue A1 cCaMOCTOSITEIbHON paboThl 17.

18 |IIK-7-B1 3agaHue 1Jis CaMOCTOSITEIbHOM paboThI 18.

19 |IIK-7-B2 3agaHue 1Jis CaMOCTOSITEIbHOM paboThI 19.

20 I1IK-7-B2 3amanue s caMoCToATeNnbHOM paboTsl 20.

21 I1K-7-B3 3amanue Il CaMOCTOATENIbHON paboThl 21.

22  [IIK-7-B3 3amanue Il CaMOCTOATEIIbHON paboThI 22.

23 [IIK-7-B4 3aaHue A5 cCaMOCTOSITEIbHON paboThl 23.

24 [TIK-7-B4 3amanue Il CaMOCTOATEIIbHON paboThl 24.

7.3 ®OC 151 IPOMEKYTOUYHOM aTTECTALINU:

3aI[aHI/I$I JIJIS OLIEHKU 3HAHMH.

Kon pesynprara
o0yyeHUs

Samanus

I1K-7-31

Bonpocs! k 3auery 1,2,3,4,5,6,7,16




ITK-7-31

1. PackpelTh mpeamer, coaepKaHWe W 3aJa4d JOKYMEHTALIMOHHOI'O
o0ecrieyeHns I0PUINIECKOH eI TETbHOCTH.

2. PackpbITh IOHATHE «IOKYMEHT)», IOKa3aTh €r0 UCTOPUUYECKOE PA3BUTHE.

3. PackpbITh CBOICTBA U MPU3HAKU JOKYMEHTA.

4. OxapakTepu30BaTh poJib JOKYMEHTA B Pa3IMUHBIX 001aCTAX EATEIbHOCTH
oOuiecTna.

5. Oxapakrepu3oBaTh IPABOBbIE M HOPMATUBHBIE aKThI, 3aKPEIUISIOLINE
npaBuia OPOpPMIICHHS TOKYMEHTOB.

6. PackpbITh NOHATHE IOPUAUYECKOIO JOKYMEHTAa. BHIbBI IOpHUINYECKHX
JIOKYMEHTOB.

7. 1aTh XapakTEepUCTUKY HOPMAaTUBHOIO aKTa, €ro BUOB.

16. OxapaxkTepu30BaTh BUJIbI TEKCTOB IIPABOBOTO aKTa.

I1K-7-32

Bormpocs! k 3auery 8,9,10,11,12,13,14, 15, 17, 18

I1K-7-32

8. JlaTb XapaKTepUCTHUKy aKTa MPUMEHEHUs MpaBa, €ro OCoOEHHOCTEW U
BU/JIOB.

9. Pacckazatb 0 TpeOOBaHUAX, MPEABIBIAEMbIX K aKTaM IPUMEHEHHUS [IpaBa.
10. lath XapakTepUCTUKY JOTOBOPA, €0 BUIOB.

11. OxapakTepu30BaTh UHbIE BUAbI OPUINYECKUX JOKYMEHTOB.

12. OxapaxkTepu30BaTh HOPMOTBOPYECTBO: MOHATHUE, BUJIBI U CTA/IUH.

13. OxapakTepu30BaTh IPaBONPUMEHEHUE: TOHATHE, BUABI U CTAIUH.

14. PackpbITh IOHSATHE U COJICPIKAHUE IOPUANUYECKON TEXHUKH.

15. PackpbITh KaTeropuu IOPUINYECKON TEXHUKU: MIPABOBBIE MPE3YMIIUU U
AKCHOMBI, IPECIOAUIINS, FOpUANYecKas (PUKITHUSI.

17. JlaTh 00I11yI0 XapaKTePUCTHKY CTPYKTYpPBI TEKCTA IIPABOBOTO aKTA.

18. OxapakTepu30BaTh pEKBU3HUT KaK CTPYKTYPHBIN 2JIEMEHT MTPAaBOBOTO aKTa.

I1K-7-33

Bormpocs! k 3auery 19, 20, 21, 22, 23, 24, 25, 26

ITK-7-33

19. OxapaxkTepu30BaTh CTPYKTYPHBIE JIEMEHTHI COJIEPKATeIIbHON YacTH
TEKCTa MPaBOBOI'O aKTa.

20. OxapakTepu30BaTh TEXHUKY U JIOTUKY U3JI0’KEHUS IPABOBOT'O aKTa.

21. OxapakTepu30BaTh JUHTBUCTUYECKYIO CTPYKTYPY TEKCTa IPAaBOBOT'O aKTa.
22. OxapakTepu3oBaTb O(UIIMATBHO-AEIOBOM CTUIb  IOPUAUYECKOTO
JIOKYMEHTA.

23. Pacckazatb 00 ynoTpeOi1eH TEPMUHOB B IIPABOBOM aKTe.

24. OxapakTepu3oBaTh IpaBOBble AEHUHUIMM KaK TMPHEM FOPUIHMUECKON
TEXHUKH.

25. OxapakTepu30BaTh OIMOKH B TOKYMEHTAX: MIOHSATHE, BU/IBI.

26. OxapakTepu30BaTh KOJUIM3UU U CIIOCOOBI UX YCTPaHEHHUS.

I1K-7-34

Bompocsl k 3auery 27, 28, 29, 30, 31 ,32, 33, 34,35,36,37,38,39,40




27. JlaTb XapakTepUCTHUKY CYACOHON IeATeNbHOCTH KaK pa3HOBUIHOCTH
MIPaBONIPUMEHEHHUSI.

28. OxapakTepu30BaTh BHJIbI CYI€OHBIX aKTOB.

29. Jlath 0011yI0 XapaKTePUCTUKY CYACOHOTO pelleHrs] KaKk OCHOBHOT'O aKTa
IIPaBOCYIUS.

30. Jlath 0OIIYyI0 XapaKTepUCTUKY ITPUTOBOPA

31. Oxapakrtepu3oBarth TPeOOBaHHS K COJCPKAHUIO OCHOBHBIX CYyICOHBIX
aKTOB.

32. Pacckasatb 0 mpaBuiIax 00ecredeHus JOTUKH OCHOBHBIX Cy/IeOHBIX aKTOB.
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33. OxapakTepu30BaTh CTPYKTYPY OCHOBHBIX CYACOHBIX aKTOB.
34. OxapakTepu30BaTh I3bIKOBBIC MPABUIIA COCTABIICHUS CY/I€OHBIX aKTOB.
35. PackpbITh MOHATHE AEIONPOU3BOICTBA.
36. OxapakTepu30Bath (HOPMBI OPTaHU3AINH JEIOPOU3BOICTRA.
37. PackpbITh OHATHE «JIOKYMEHTOOO0POT.
38. Paccka3aTh 00 OCHOBHBIX MpaBHJIaX OpraHU3aIlUU JTOKYMEHTOOOOpOTa B
opraHu3anuu (YIperxacHun).
39. OxapakTepu30BaTh MOPSAIOK GOPMUPOBAHUS U ODOPMIICHUS JICTT.
40. OxapakTepu30BaTh MOPSAAOK ONMEPATUBHOTO XPAHEHUS JCII.
3aanus 111 OIEHKH YMEHUMN.
No Kon pesynprara axanns
o0yucHUS
1 K-7-V1 B xauecTBe (hOHIOB OIICHOUHBIX CPEJICTB JJIS OLICHKU YMEHHUI 00yJaroIerocs
HMCIOJIB3YETCS 3aJaHre 9 caMOCTOSTEIBHOM pabOThI.
) K-7-V1 B xadecTBe ()OHIOB OIICHOYHBIX CPEJICTB JIsl OIICHKU YMEHHI 00y4Yaronierocs
HCIIONb3yeTcs 3a1anne 10 caMoCcTosTENhbHON paboTHI.
3 MK-7-Y2 B xadecTBe ()OHIOB OIICHOYHBIX CPEJICTB [Tl OIICHKH YMEHHUI 00yJaronerocs
HCIIONIB3YeTCs 3a/1anne 11 caMoCcTosTeNhbHON paboTHI.
4 MK-7-Y?2 B xadectBe hOHIOB OIIECHOYHBIX CPEJICTB IS OLICHKU YMEHUI 00y4aronierocs
HCIOIb3yeTCs 3ajanue 12 caMoCTOATENbHOM pabOThI.
5 MK-7-Y3 B xadecTBe ()OHIOB OIICHOYHBIX CPEJICTB [Tl OIICHKH YMEHHUI 00yJaronerocs
HCIIONB3YeTCs 3a/1aHne 13 caMOoCTOSTENhHON pabOoTHI.
6 K-7-Y3 B xadectBe hOHIOB OIIECHOYHBIX CPEJICTB TSI OLICHKU YMEHH 00y4Yaronierocs
HCIOab3yeTcs 3aanue 14 caMocToATENbHOM pabOThI.
7 MK-7-V4 B xadectBe h)OHIOB OIIECHOYHBIX CPEJICTB TSI OLIEHKH YMEHUN 00y4aroierocs
HCIOIb3YeTCs 3ajanue 15 caMocTosATeNbHOM pabOThI.
3 MK-7-V4 B xadecTBe ()OHIOB OIICHOYHBIX CPEJICTB JISl OIICHKH YMEHHI 00y4Jaronerocs
HCIIOIB3YETCs 3a/1aHue 16 caMOCTOSTENbHON paOOTHI.
3aanus1, HaMpaBIeHHBIC Ha GOpMHUpPOBaHUE MTPOPECCHOHATBHBIX HABBIKOB, BIIAICHUH.
Ne Kop pesynbrara Sananus
0o0yUYeHHs
B kavecTtBe ()OHIOB OIIEHOYHBIX CPEACTB JIJIs OIICHKH HABBIKOB, BJIAJICHUM,
OTIBITA JIEATETHHOCTH 00YYarOIIerocsl UCIIONb3yeTes 3aaanue 17,
1 [1K-7-B1 PEKOMEHI0BAaHHOE [Tl BBIMOJIHEHUSI B 4Yachl CAMOCTOSTCILHOW paboThI, a
TakKe MpakTudeckas paboTa: YTeHHE JIEKIHi, TPOBEACHNUE Pa3TnIHBIX BUIOB
CEMUHAPCKHX 3aHATUH C MCHOJIb30BAHUEM aKTHBHBIX METOJIOB OO VUCHHS.
B kadecTBe ()OHOB OLICHOYHBIX CPEICTB JJIsi OICHKH HABHIKOB, BJIAJICHUH,
OTBITa JIEATEIILHOCTH  OOYyYalomerocsi HUCIONb3yeTcs  3amanue 18,
2 [1K-7-B1 PEKOMEHIOBAaHHOE Il BBIMIOJIHEHUSI B 4Yachl CaAMOCTOSITCIILHOW paboThI, a

TaKKe MpakTudeckas paboTa: yTeHHe JEKIHi, TPOBEACHHUE PA3IUYHBIX BUIOB

CEMHMHAPCKUX 3aHITHH C MCIIOJIL30BAHUEM aKTUBHBIX METOJIOB O6V‘-I€HI/ISI.




B kauectBe (POHIOB OLEHOYHBIX CPEACTB JUIA OLEHKH HAaBBIKOB, BJIAJICHMIA,
ONBITA  JEATEILHOCTH  OOYYalolIerocs MCIONb3yeTcs  3amaHue 19,
3 [1K-7-B2 PEKOMEHIOBAaHHOE ISl BBIMOJHEHUS B Yachl CaMOCTOSITEIBHOW paboThI, a
TaKKe IPAKTUUECKas padoTa: YTEHHE JIEKIHH, IPOBEICHNE PA3INYHbIX BUIOB
CEMUHAPCKUX 3aHATUIN C MCIIOIb30BAHUEM AKTHBHBIX METOJOB OOVUEHUS.

B kadectBe pOHIOB OIIEHOYHBIX CPEACTB JJIS OLEHKHM HABBIKOB, BIIaJCHUH,
OMbITa  JCATENBHOCTH OOydYaromierocss wucmosb3yercs 3amganue 20,
4 I1K-7-B2 PEKOMEHIOBAaHHOE JUISl BBINOJHEHUSI B Yachl CaMOCTOSITEIBbHOW paloThI, a
TAKKC MMPAKTUUCCKas pa60Ta: YTCHHUC JICKL[I/II\/JI, MMPOBCACHUC PA3JIMYHBIX BUI0B
CEeMUHAPCKHX 3aHATUH C MCHOIH30BAaHUEM aKTUBHBIX METOJIOB OOVYEHHUSL.

B kadecTBe (POHIOB OICHOYHBIX CPEICTB JUIS OLCHKHM HABBIKOB, BJIAJCHUM,
OIbITAa  JEATEIbHOCTH  OOYYaloIIerocss HCIONb3yeTcs  3amanue 21,
5 [1K-7-B3 PEKOMEH/IOBAaHHOE I BBIMIOJIHEHUSI B Yachl CaMOCTOSTEIILHOW paboThI, a
TaK)Ke MPAKTUYECKas pabdoTa: YTEeHUE JIEKIUHI, IIPOBEIECHIE PA3INYHbIX BUIOB
CEMUHAPCKUX 3aHATUM C MCIOJb30BAHUEM aKTHBHBIX METOJ0B O0OVUEHUS.

B kauecTBe (OHIOB OIICHOYHBIX CPEJCTB IS OICHKH HABBIKOB, BJIAJICHUM,
OMBbITa  JCATENBHOCTH OOYYAroIIerocss HCIONb3yeTcs 3amaHue 22,
6 IIK-7-B3 PEKOMEHIOBAaHHOE ISl BBIITOJTHEHHUS B Yachl CaMOCTOSATENIbHOW paboThI, a
TaKKe MpaKkTUueckas paboTa: YTeHUE JISKIIUH, TPOBEICHHUE Pa3TUIHBIX BUOB
CEMUHAPCKUX 3aHATHI ¢ NCIOIL30BAHMEM aKTHBHBLIX METOIOB OOVUEHHS.

B kauectBe (POHIOB OIEHOUHBIX CPEACTB JUIsS OICHKH HABBIKOB, BIIAJCHUH,
ONbITa  JEATEIBHOCTH  OOYyYaroIIerocss MCIONb3yeTcs 3afaHue 23,
7 [1K-7-B4 PEKOMEHIOBAHHOE JIJISi BBITIOJHEHUS B YacChl CaMOCTOSITEIILHON paboThI, a
TaKKe IpakTH4YecKas paboTa: YTeHHUE JIEKIHH, TPOBEAECHUE Pa3INYHBIX BHIOB
CEMMHAPCKMX 3aHATHI C UCIIOIB30BAHUEM aKTHBHBIX METOI0B O0YUYEHHUS.

B kadectBe (pOHIOB OIEHOYHBIX CPEACTB JJIS OLCHKHM HAaBBIKOB, BJIAJCHUI,
OmbITa JEATEIBHOCTH  OOYydYarollerocs HCIONb3yeTcs 3ajaHue 24,
8 I1K-7-B4 PEKOMEH/I0BAaHHOE JJIsi BBIMOJHEHUS B 4Yachl CaMOCTOSTENIbHOW paboThl, a
TAKXKEC MMPAKTUUCCKas pa60Ta: YTECHUC .]'ICKIH/II\/’I, MMPOBCACHUEC PA3JIMYHBIX BUI0B
CEeMMHAPCKHX 3aHATUN C MCIOJIb30BaHUEM aKTUBHBIX METOJI0B OOVUYCHHUS.

8. MIEPEYEHL OCHOBHO¥ M JOMOJHUTEJLHON YYEBHOM JIMTEPATYPBI,
HEOBXOJMMOIi /IS OCBOEHUS JTUCLUATIIMHBI (MOYJIS)

a) OCHOBHas TUTepaTypa:

1. I'pankuna, A. b. JlokymeHTanimoHHOe oOecrieueHue yrpapiieHus B opraHax Clie/ICTBEHHOTO
komurera Poccuiickoit @enepanumn : ydeOHoe mocoOue A CTYACHTOB BY30B, OOyYaroIUXcs IO
cnenuanbHoctu «fOpucnpynenuus» / A. b. I'pankuna, A. XK. CapkucsH ; nog pegakuueit A. M. barmera.
— Mocksa : OHUTU-JAHA, 2017. — 167 ¢. — ISBN 978-5-238-02635-0. — TekcT : 31eKTpoHHBIi //
DNeKTpOHHO-OUOIMOTeUHAS cucrTema IPR BOOKS : [caiiT]. — URL:
http://www.iprbookshop.ru/81626.html

2. Mupromkuna, FO. B. [lenonpon3BocTBO U JOKYMEHTAIIMOHHOE 00eCTIeYeHUE TOCYIapCTBEHHOM

Y MYHHIIMMATBHOU cIyObl : mpaktuky™m / FO. B. Mupromkuna. — CraBponois : CeBepo-KaBkaszckuit
dbenepanbabii  yHUBepcuter, 2016. — 116 c¢. — ISBN 2227-8397. — TekcT : AIEKTPOHHBIA //
DJIEKTPOHHO- OMOIMOoTeYHAS cucrema IPR BOOKS : [caitT]. — URL.:

3. Makcumenko, E. . IOpuanueckass texuuka : ydebHoe mocobue / E. M. Makcumenko. —
OpenOypr : Openbyprekuii rocynapcrsennblii ynusepcurer, 9bC ACB, 2017. — 189 c¢. — ISBN 978-5-
7410-1885-9. — TekcT : aneKTpoHHBIN // DnekTpoHHOo-0nOnoTeuHast cucrema [IPR BOOKS : [caiit]. —
URL: http://www.iprbookshop.ru/78930.html

0) IOTNOJIHUTENbHAS JINTepaTypa:

1. CumonsH, P. f. JlokymeHTanmoHHoe OOECIEYeHHE CHCTEMBbl YIPABJICHHS OpTraHU3allueH
yuebnoe nocodue / P. SI. Cumonsin. — Capatos : Aii [1Tu Op Meaua, 2018. — 180 c. — ISBN 978-5-4486-
0167-5. — TexkcT : anexkTpoHHBIH // DnekTpoHHO-O0nbroTeunas cucrema [IPR BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/72458.html




2. Kpacnocno6omaiesa, H. K. OcHOBBI TEXHUKH IOPUAMYECKOTO MHChMa : yueOHoe mocodue / H. K.
Kpacnocnobonuesa. — 2-e u3a. — Capatos : Hayunas kaura, 2019. — 72 c. — ISBN 978-5-9758-1761-7.
— Texkcr : anexkTpoHHBIA // DnekTpoHHO-OMOMMoTeuHass cuctemMa [PR BOOKS : [caiir]. — URL:
http://www.iprbookshop.ru/81078.html

3. Mensenesa, O. B. OCHOBBI TOKyMEHTAIIMOHHOTO O0ECTIEUCHHUs YIIPaBJICHUS : paboyasi TeTpab
T 0O0Y4aIONIMXCS IO HAIIPABICHHUIO TIOJrOTOBKY OakanaBpuara «Menemkment» / O. B. MenBeneBa. —
3-e u3n. — Kpacuonap, Capatos : FOxHbIil u~HCTUTYT MeHekMeHTa, Al [Tu Op Meaua, 2018. — 94 c. —
ISBN 2227-8397. — TekcT : 31neKTpoHHBIN // DnekTpoHHO-0mOmoTevyHas cuctema [IPR BOOKS : [caiiT].
— URL: http://www.iprbookshop.ru/78038.html

9. HEPEYEHb KOMIUVIEKTOB JIMNEH3MOHHOI'O U CBOBOJHO
PACITPOCTPAHAEMOTI'O TIPOI'PAMMHOI'O OBECIIEYEHUA, UCITOJIB3YEMOI'O ITPH
W3YUEHUA YUYEBHOM JUCIIUILINHBI

[Tpu n3yyennn y4yeOHOM MUCHUIUIMHEI (B TOM YHCIIE B MHTEPAKTUBHOW (hOpMeE) MperonaracTcs
IIPUMEHEHHE COBPEMEHHBIX MH(POPMAIIMOHHBIX TexHosoruil. KoMmuiekt nporpaMMHoro odecreueHust ass
UX UCTOJIH30BAHNUS BKIIIOYAET B CEOS:

nakeTsl oucHoro mporpammuoro odecrnedenus Microsoft Office (Word, Excel, PowerPoint),
OpenOffice;

BeO-0paysep (Google Chrome, Mozilla Firefox, Internet Explorer ap.);

ANIEKTPOHHYIO OubmoTeunyto cucremy IPRBooks;

cUCcTeMy pa3MelleHus B ceTH «MIHTepHeT» ¥ NPOBEpKH Ha HaJIU4YMe 3aUMMCTBOBAHHMM KypCOBBIX,
HAYYHBIX U BBITYCKHBIX KBaTH(PUKaIHOHHBIX padoT «BKP-BY3.PDy.

Jns goctyna K yyeOHOMY IUIaHY M pe3yjibTaTaM OCBOEGHHUS JUCLHUIUIMHBL, (HOPMUPOBAHMS
[MopTdonmo obyuaromerocss ucmonb3yercs JIMUHBI KaOMHET cTyaeHTa (OH-JAH JOCTYN 4Yepe3 CeTh
Wntepner http://Ik.rosnou.ru). Jlns obecnedeHuss noctyna oOy4arolMXcs BO BHEyuyeOHOEe Bpems K
AJIEKTPOHHBIM  00pa30BaTENbHBIM pecypcaM y4eOHOH JUCHUIUIMHBI, a TaKkKe Ui CTYJISHTOB,
o0yJaromuxcs ¢ NPUMEHEHHEM JTMCTAHLMOHHBIX 00pa30BaTEeNbHBIX TEXHOJIOIMH, UCIONb3YyeTCs MopTal
anekTpoHHoro oOyuenmss ©Ha ©Oaze CJIO Moodle (on-maitH poctym uepe3 cethb HTepHeT
https://e-edu.rosnou.ru).

10. TIEPEYEHb PECYPCOB UH®OPMAIIMOHHO-TEJJEKOMMYHUKAIIMOHHOM
CETU «<MHTEPHET», HEOBXOJIUMBIX /1A OCBOEHUSA JUCLHUIIJIMHBI

http://www.consultant.ru/ CnpaBounast npaBoBasi cuctema «Koucynprant Ilmroc». Comepxut
MOJIHBIE TEKCThl 3aKOHOAATENbHBIX AaKTOB, TOTOBBIE (OPMBI KaJpPOBBIX, (DUHAHCOBBIX M JPYTUX
JIOKYMEHTOB, O€CIIaTHbIE W TUIATHBIE WHTEPHET-BEPCHU TPABOBBIX CHUCTEM Jisi paOOThI B PEKUME
peanbHOro BpeMeHHU. [IpuBeneHbl TEKCThl CTaTed MEepUOAMYECKUX M3JaHUN  IOPUIUYECKOM,
YKOHOMHYECKOU 1 YIIpaBIeHUECKOH TEMaTHKH.

http://www.garant.ru/iv/ CripaBounas npasoBas cuctema «I'apant». ConepXHUT MOJIHBIE TEKCTHI
3aKOHO/IaTEILHBIX aKTOB, TOTOBBIE ()OPMBI KaIPOBBIX, PMHAHCOBBIX U IPYTUX JOKYMEHTOB, OCCIUIATHBIC U
TJIATHBIE MHTEPHET-BEPCUU MPABOBBIX CHCTEM JUIsl padOThl B PeKUME peanbHOro BpeMmeHu. [IpuBeneHbl
TEKCTHI CTaTeN NEPUOANYECKUX U3IAHUI FOPUANYECKOM, SKOHOMHUYECKON U YITPABICHUYECKON TEMATHKH.

http://prave.gov.ru/ OdunmanbHbIl UHTEpHET-NOPTaN MpaBoBoi mMH(popManuu. Mmeer craryc
WCTOYHUKA OPHUIHAILHOTO OMYyOIMKOBAaHUS MPABOBBIX aKTOB. SIBISETCS CETEBBIM M3aHHEM U BXOIUT B
TOCYJapCTBEHHYIO CHCTEMY TMpaBOBOM uHpopManuu, (QyHKIMOHHMPOBAHHWE KOTOPOW oOOecreunBaeT
(henepallbHBIN OpraH UCIIOJIHUTEIIBHON BIACTH B 00JIaCTH IOCYAapCTBEHHOM OXPaHBbI.

http://www.vniidad.ru/ Bcepoccuiickuii Hay4YHO-UCCIIE10BATENbCKUI UHCTUTYT
JTIOKYMEHTOBEACHUS 1 apXxuBHOTO Aena. Ha opummansrom caiitte BHUNJIA [ MOXHO MOTYyYUTh CBEICHUS
O HOBBIX H3JIaHUSAX [0 TEMATHKE JOKYMEHTAIIMOHHOTO OOECHEeYeHUs YIPaBICHUS, MPOBOJAUMBIX
HAyYHO-TIPAKTUYECKUX KOH(PEPEeHIUAX, HHPOPMAIUIO O TaKUX pa3paboTKax JaHHOTO YUPEKICHHS, Kak
ANC «ApxuB opraauzainun», bl «ApXuBHOE 3aKOHOIATEILCTBO ToCcyaapcTB EBpo-A3uaTcKoro pernoHa

http://www.eos.ru/ Kommanus «nekrpoHHbIe 0HCHBIE cucTeMbl». B pazaene «O



JIOKYMEHTOOOOPOTE» MPEICTABICHBI TTOJHOTEKCTOBBIE aHATUTHYECKHUE MaTepHasibl, HOPMATHBHBIC AKTHI,
MyOIMKAIMHU 10 BOTIPOCAM aBTOMATH3AIMH JICJIOMPOU3BOJICTBA U IOKYMEHTOO00pOTa, aHHOTAITMHN KHUT U
METOAMYECKUX MaTEepHaJOB TI0 BOMPOCaM JEJIOMPOU3BOJCTBA M JOKYMEHTOOoOOpoTa. Mcmomnb3ys
noapasaen «HopMmaTHBHBIE aKTBD», MOXKHO O€CIIaTHO CKayaTh TEKCTHI (pelepalbHbIX 3aKOHOB,
noctaHoBieHu [IpaBurensctBa PO, nelicTByrolIe ctanaapThl.

http://www.myshared.ru/slide/703647/ JloxymeHTanMOHHOE OOeCHeUCHHE IOPHIUYECKOM
nearesbHoCTH. Jleknusa-npesentauus ['.A.BacuiabeBoil.

11. OBYYEHHUE MHBAJINIOB 1 JINLl C OT'PAHUYEHHBIMHU BO3MOKHOCTAMMU
310POBbA

N3yuenne y4eOHOW IUCUMIUIMHBI OOYYaIOUIMMHUCS WHBAIMIAMH M JUIAMU C OTPAHUYCHHBIMU
BO3MOKHOCTSIMH 37I0POBBS OCYILECTBIIICTCSI B COOTBETCTBUM ¢ [Iprkazom MunucrepctBa 00pa3oBaHus U
Hayku P® ot 9 HOs10ps 2015 r. Ne 1309 «OO0 yrBepxkaenun [lopsiika odbecriedeHus ycioBUi JOCTYITHOCTH
JUI. MTHBAJIM/I0B OOBEKTOB U MPEIOCTABIsIEMbIX YCIYyT B cepe 00pa3oBaHMs, a TaK)KEe OKa3aHUs UM IpU
3TOM HEOOXOAMMOM MOMOIIN» (C U3MEHEHUSIMU U JIONIOJHEHUSIMU ), MeToANYECKUMU pEKOMEHAALUSMHU T10
OpraHu3ali 00pa30BaTENBHOrO Ipolecca s OOyYeHHMs HHBAIMIOB U JIML C OrPaHHMYEHHBIMU
BO3MOKHOCTSIMH 3JI0POBbsSI B 00pa30BaTeNIbHBIX OPraHM3alMAX BBICIIETO OOpa30BaHHSA, B TOM YHCIE
OCHAILIEHHOCTH 00pa30BaTeNBLHOIO MPOLEcca, YTBEPKICHHBIMU MUHHUCTEPCTBOM 00pa30BaHUs U HAayKH
P® 08.04.2014r. Ne AK-44/058H, Ilonoxxennem 00 opraHu3anuy OOYYECHHUsI CTYIEHTOB — WHBAINJIOB U
JIMI] ¢ OTPAaHUYEHHBIMU BO3MOXHOCTSIMU 3/I0POBbsI, YTBEP)KJICHHBIM IIPUKA30M PEKTOpa Y HUBEPCUTETA OT
6 HOs0pst 2015 roma Ne60/o, TTonoxenuem o LieHTpe MHKIIO3UBHOTO 00pa30BaHMS M IICUXOJOTUICCKON
nomomin  AHO BO «Poccuiickuii HOBBIM YHUBEPCUTET», YTBEPKIACHHOTO TPUKAa30M pekTopa oT 20 mas
2016 roma Ne 187/o.

Jluma ¢ OrpaHHYeHHBIMH BO3MOYKHOCTSAMH 3[0pOBbS M MHBIMJBl 00ECHEUMBAIOTCS
AJEKTPOHHBIMU 00pa30BaTEIbHBIMU PECYPCAMHU, AJANTUPOBAHHBIMU K COCTOSIHUIO X 3/10POBBS.

[IpenoctaBneHre  CHeUMANbHBIX TEXHUYECKMX  CPEICTB  OOyueHHMs  KOJUICKTUBHOIO U
MHIUBUAYAIBHOTO MOJIb30BaHUSA, MOJ0OpP M pa3paboTka y4eOHBIX MaTepHalioB A OOydaroluXcs C
OTPAaHUYEHHBIMA  BO3MOXKHOCTSIMH ~ 37I0pOBbSl  NPOM3BOAMTCA  NPENOAABaTesIMAU  C  Y4ETOM
WHIUBUAYAIBHBIX  NCUXO(QU3MOJIOTMYECKUX  OcoOeHHocTed — ofywarommxcs M cleuuuKH
npuemMa-repeaadn yueOHoi nHpOopMaluy Ha OCHOBAaHUU IPOCHOBI, BBIPAKEHHOM B MHCbMEHHOHN (GopMme.

C oOyuaroluMucs 1Mo MHAWBUIYaJbHOMY IUIaHY WIM WHAUBUAYAJIbHOMY TIpadUKy MPOBOJATCS
WH/IMBU/yaJIbHBIE 3aHATHS U KOHCYJIbTAIUH.

12. OMUCAHUE MATEPUAJIBHO-TEXHUYECKOM BA3bI, HEOEXOJIUMOM 114
OCYUIECTBJIEHUSA OBPA3OBATEJIBHOI'O NTPOLECCA IO IUCHUIIJIMHE (MOAY JIIO)

Jnst npoBeeHus TEKIMI UCTIOIB3YeTCs JIEKIIMOHHAs ayAUTOPHsI, 000pyI0BaHHAS KOMITBIOTEPOM U
IIPOEKTOPOM, TIO3BOJISIOLIUM OCYLIECTBIIATH JEMOHCTPALIMIO IIPE3EHTALUN.

Jns  mpoBeleHHs CEMUHAPCKUX — 3aHATHM  UCHONb3yeTcs  ayauTopus, 00OpYyJOBaHHAs
KOMIIBIOTEPOM U IIPOEKTOPOM JUISl IEMOHCTPALUU IIPE3EHTALUMN.

3aHATUS C MHBAIMJIAMH IO 3PEHHIO, CIyXY, C HAPYLIEHUSMH OIOPHO-IABUTATEIBHOIO arapara
MIPOBOJIATCS. B CIIELUAILHO OOOPYAOBAaHHBIX AyIUTOPUSAX MO MX MPOCHOE, BHIPAKEHHOM B MHCHMEHHOM

dbopwme.

ABTOop  (coctaBuTenb) 0e3  yueHOH Cumonosa H.J.
CTEIEHH, CTapIINi IpenojaBareib



